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Evaluating Apprentice Performance

Figure 9. Long-Term Performance For Related Studies

Performance Objective/ Content Area
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tices1 name through their current end point. The progress
chart should be on public display and should be up-dated
each week- It will permit you as the instructor (as well as
each apprentice) to monitor individual progress.

A second type of progress schedule is more for your
decision making and is.not necessarily intended for display.
This type of record is illustrated in Figure 9. As you will
note, the record systematizes collection and storage of sum-
mary data from apprentices over a period of time on each
of the performance objectives or content areas in related
subjects instruction. The record requires that you note in-
formation such as the time required by most apprentices to
learn the materials, the average score on each criterion for
groups of apprentices and the average number of items
answered correctly. Such information is useful to you as
you make future instructional decisions about materials,
content and criteria,

Step 3: File Records

Set aside a space such as a single file drawer or a box as a
file for apprentices^ records. Provide a folder or envelope
for each apprentice. Put the apprentices' name on it and
place it in the file. Discuss the file in class so that each
apprentice knows where his or her file is and the rules
pertaining to its use and access.

Step 4: Develop and use time records

The majority of apprentice sponsors require a given
number of hours be spent in related subjects instruction
and on particular topics. For example, an apprentice pro-

gram for the American Public Works Association might
specify at least 144 hours of related instruction per year.
Assume that within that 144 hours during the final year, 15
hours must be spent on studying communication skills, 10
hours on law and labor relations and so forth. You as a
related subjects instructor must keep track of each appren-
tices' time in class and on each topic. Figure 10 is a record
that facilitates keeping this kind of data. Note that the record
should be maintained for each apprentice and that the
record includes data on outcomes, attendance and topics
for each month or two of the related subjects experience. It
is often useful to maintain a second copy of the record In
the apprentice's individual file.

Step 5: Prepare and maintain individual progress records.

Tliis record should be updated with each assessment
activity, should be initialed by the apprentice and the
instructor (in an Individual conference), and should be
kept as part of the IndJviduals's record, This record should
be copied and provided to the program sponsor as the
formal final reporting for each apprentice for each related
studies term. A sample record form is illustrated in Figure
11. Note that the record provides an opportunity to note the
times of assessment and the date of sucessful performance
for each criterion for each proposed outcome and perfor-
mance objective. Also note that there is a space provided
for the apprentice to initial the results of each assessment,
Taken together with the time record, the progress record
provides the necessaiy final/permanent certification to the
program sponsor.24
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